Problems? / Questions? Refer to Online Help or Use eHelp

Radio and Television Buying
Broadcast Quick Start Guide

Advault Broadcast is a powerful, fully integrated,
Web-based application that is specifically designed to
allow media buyers to efficiently and effectively
manage spot television, radio, and local cable media
buys. The features in the Broadcast application assist
industry professionals with all the functions associated
with managing spot buys, conducting audience

Use the Avails tab to retrieve avails
for a market and to select specific
programs to load into the worksheet.

Use the Preferences tab to control
which columns and rows appear on
the worksheet as well as configure

the way the data is displayed.

v

research, handling negotiation, executing orders,
tracking and maintaining buys, performing post-buy
analysis, handling billing and paying, and much more.
The heart and soul of the Broadcast application is the
Buy Module with its easy-to-use tabbed user
interface.

Use the Approve/Copy/Delete tab to make
proposed buys active or to copy and delete
worksheets or buys.

Use the Trending tab to compare ratings,
cume impressions, and PVT figures as
well as edit the estimated audience
figures and update the worksheet.
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| StartUp | Worksheet | Filter Pretarences | Avalls | Approve/CopyDelete | Trending | Estimating Reports R&F |
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The Buy Module Tabs

A A

Use the Filter tab to isolate
and analyze data displayed
on the worksheet,

Use the Worksheet tab to enter and store
all the data for proposed and active buys.

Use the Start Up tab to identify the parameters
for creating a new worksheet or for retrieving
an existing worksheet.

The Buy Module, which is located in the Planning &
Buying folder, allows the planner/buyer to create
media buys for local TV, cable, and radio. A fully
integrated research and buying tool, the Buy Module
acts as both a pre-buy and a live-buy worksheet.
Key to the Buy Module’s integrated power are the
media specific tabs that can deliver audience
measurement in real time with single-source updating
technology. Furthermore, the Buy Module provides
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Use the Estimating tab to compare
buy lines to different time periods
from one or more historical books.

Use the Reports tab to view or print various
reports about the data in the worksheet.

Use the R & F (Reach and Frequency) tab to
estimate ratings based on the reach and frequency
data for proposed buys in the worksheet.

historical research data that enables industry
professionals to estimate buys more efficiently and
more accurately. Using Web-based data comparison
tools allows the Buy Module to generate single-
source updates to multiple tabs and columns in the
worksheet with a click of a button. This one-touch
updating feature provides you with an innovative and
streamlined buying and negotiating tool for working
with Broadcast media.
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Start Up Tab

You begin the process of creating aworksheetinthe Buy  create a unique Worksheet Code and a Worksheet
Module on the Start Up tab where you’ll selectthe New  Description. Then, selectanappropriate Rating Service,
Worksheet option and specify either Radio or Television fill in the rating information and click OK. When you do,
by entering the appropriate code in the Media field. the Buy Module will create the worksheet and enable
Then, you’ll enter codes to for the Client, Product, the rest of the tabs.

Estimate, and Market. To identify your worksheet, you’ll
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@ When you first access the Start Up tab, select the New Worksheet option. (If you have previously created a
worksheet, select the Existing Worksheet option.)

1\2:) You can enter buys for either Radio or Television by entering the appropriate code in the Media field.

@ You identify the buy details by entering codes to for the Client, Product, Estimate, and Market. (If you only want to
work with a single station that is assigned to a market, enter a Station/BC code instead of a Market code.)

@ You must identify your worksheet by specifying a 1-12 character name in the Worksheet Code field. You can then
enter a 1-29 character description in the adjacent Worksheet Description field.

@ You'll select the appropriate Rating Service option for the Mediayou are buying, (See the following Radio and
Television sections for more detail.)

@ After you have filled in the data, click OK to create the worksheet and activate the other tabs. (If you have
selected the Existing Worksheet option, you'll see and will click the Get Worksheet button.)

- Click the Clear All button to clear all fields in the Buy Module.
- Click the Recall button to retrieve the previously cleared fields on the Start Up tab.

@ If you have defined a Campaign ID for a product/estimate, you can use it as a shortcut on the Start Up tab. Just fill
in the Campaign ID field and the Media, Client, Product and Estimate fields will be filled in automatically .

@ The Flight Dates fields will be automatically filled in when you enter the Estimate code.
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Television Specifics

When you’re buying for Television, you’ll select the Nielson option in the Rating Service section. Keep in
mind that in addition to buying for local stations, you can also purchase local cable buys in TV worksheets.
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* - Use to retrieve projeosed data.

@ To request estimated ratings for TV, enter a valid code(s) for a future book in the Estimated Book fields.

@ Enter a code(s) for avalid book in the Share fields from which to retrieve share data for use in projecting the
ratings.

@ Enter a code(s) for aPVT book in the PVT fields to usein projecting the estimated level of viewership. If you
enter multiple PVT codes, the Buy Module will average them all together.

1&') The Demo fields will be automatically filled in when you enter the Estimate code.

Radio Specifics

When you’re buying for Radio, you’ll select the Arbitron option in the Rating Service section. You can then
further specify MSA (Metropolitan Statistical Area) or TSA (Total Survey Area).
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U._) To request estimated ratings for Radio, type a valid code for a future book in the Estimated Book field.

@ Enter Actual Book codes to retrieve audience figures within the worksheet. Enter multiple Actual Book codes to
create a multi-book average.

@ The Demo fields will be automatically filled in when you enter the Estimate code.
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Worksheet Tab

The Worksheet tab is the focal point of the Buy into five sections with four sections displaying specific
Module allowing you to enter and manage all thedata ~ but related information about the buys and the fifth
concerning your proposed and active buys for section containing controls that allow you to effect

television or radio. The worksheet tab can be divided ~ changes to the worksheet.
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{i) Click and drag the divider to either the right or the left to increase or decrease the size of the table display.

@ The Worksheet table section contains details about the proposed or active buys including avail information and
audience statistics.

@ The Schedule table section shows the number of spots for each buy line.
(4) Use the scroll bars to view more columns or rows.
@ The Filtered totals section shows summary totals for those items that you have specified on the Filter tab.

@ The Functions section contains controls that you can use to choose and enable various functions. (These same
functions are also available on a pop up menu that is accessible by right clicking on arow.)

@ The Worksheet totals section shows the totals for the entire worksheet, regardless of the applied filters.
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The Worksheet Table Section
The Worksheet table section contains details about the proposed or active buys including avail information and
audience statistics.

(1) Click any cell to edit the data. StartUp | Worksheet | Filter Preferences | Avails | Approve/Copy/Delete | Trend
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@ Right click on a selected row to access a menu of buyer functions that you can useto Remove Spots
manipulate the displayed data. Functions that require additional input all have submenus. i
S
. . Specials Overrde
@ Click and drag a column header to rearrange the column layout. You can also click and Spiit Override
drag adivider to widen a column. (Column width settings are saved as preferences when Tax
ou save a worksheet.) flered fates ’
y ’ Undelete
Wiew ]
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The Schedule Table Section

The Schedule table section shows the number of spots for each buy line. Daily schedules show a column for
each day, weekly schedules display column for each week.

| Estimating naq%: R&F |

Tolara01/05 | DRSS IMERN 01/26 (02102 @ Click any column header to sort in ascending or descending
{1 v M MW | MWWES vk s . . o - .
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t g 3 5 i 7 { clear the sort. You can employ multiple sorts at the same time
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- : I B

; 5 . j'_‘é‘) = i [ ] @ Column headers for Hiatus weeks display in blue.

| E. r Copy Spots |

P—— ¥ Cen (3) Click any cell to edit the data.

*_‘ 2 '|: | Remove Spats Calumn

- 2 - St (e @ Right-click a cell to access a menu of options you can use to
T oo . N o

i 7 7 7 5 g manipulate spots, including the ability to disable individual cells

.L' : K ! : - :: as well as entire rows of columns in order to prevent the entry of
43 i . . spots for buys on a proposed worksheet
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The Filtered Totals Section
The Filtered totals section shows summary totals for those items from the worksheet that you have specified on

the Filter tab.

i m! Tyt -lw -"l et TV e T u:) Click the Up Arrow icon to maximize the Filtered Totals
al ® . .
T— Tura|k_2}_ — T = ! section to full screen to allow you to focus on the data it
ArSun 3 P I I=] . . . . .
"J WKL W AT " contains. Once maximized, a Down Arrow icon will allow you to
T Ehare restore the Filtered Totals section to its original position.
RF1843.GRPS 5505 55.3 44.0
RP1849:GRP Share 100.00 10.03 7.00 . . . .
Rl Sg49 CPF . @ Click the Right Arrow icon to expand the Filtered Totals
P3 um{GRP s Total(GRPS) * 100 section to the full width of the screen in order to see all the
MalEgood § columns. Once expanded, a Left Arrow icon will allow you to
E'*?inp restore the Filtered Totals section to its original position.
WS Ly
| DIFFERENCE
Diff GRPs 2508 553 44.0 i @ Hover your mouse pointer over an item in the Measures
Diff -1,500.00) 50000 - . . .
i 100 f column in either the Filtered or Worksheet totals sections to

display a pop-up showing the formula used to calculate the
results.

The Functions Section
The Functions section allows you to select from a variety of media buying tasks that you can use to manipulate

the data in the Worksheet table.
@ The primary drop down menu provides }m PP
alist of the.prlmary bu;_/er funct.lons. If the 1- Allocate _—
sele.c'ted prlmar.y.fun.ctlon requires | = @ When you add data to the
additional specifications, the secondary i .

. . . . Worksheet table , click the Refresh
menu will contain the available items. If the

Totals button to recalculate the values

selected function requires input, you can . .
. in the Filtered or Worksheet totals
enter data in the text box. .
sections.

i b
=
=
L
&

@ Once you have selected a function,
either from the Functions menu or from the Save
right click menu in the Worksheet table, |
click the Apply button to update the row.

@ Click the Save button to save the
worksheet.

The Worksheet Totals Section
The Worksheet totals section shows the totals for the entire worksheet, regardless of the applied filters.

Ll) Click the Up Arrow icon to maximize the Worksheet Totals
section to full screen to allow you to focus on the data it

- - g e b A o

contains. Once maximized, a Down Arrow icon will allow you “ o] 4
to restore the Worksheet Totals section to its original Bweasims i Total i 01ins 1112 o
position. : r.u Wik i Wi W
GOALS | | -
dBaal GRFs L | | |
@ Click the Left Arrow icon to expand the Worksheet Totals 15‘::: LCPP ;3“ Crossdnb Tabls £00.00 :
section to the full width of the screen in order to see all the SENTERED Rows Y o
columns. Once expanded, a Right Arrow icon will allow you to EP“‘-E Cohmmns ’ 6|
restore the Worksheet Totals section to its original position. } T T R GO e 8
RP1845.GRPS i i et AL T R
. . . . . Pt F Shan Do Group Stals | |
1\3_) Right click in either the Filtered or Worksheet totals En-gjf:;f;- Share | a - - _ﬂ'—
F = s = BlErences {——
sections to access a menu of options that will, among other SEARVRAG: Pere = I = =
things, allow you to add rows or columns to these sections. A .""‘ J ¥

You can even load or save Preference settings.
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Radio Specifics
When working with a radio buy, the Worksheet table display information that is specific to radio.

Madia: R Client: WEGM Product: BRND Estimate: ALGHE Mark:,
{ Up | Werksh 2 Filter Preferences r.l\'lils I Appre 3 ICopy/Delete |'Tr|ndir|u @mmnu |

Station | Dilal Forrmat BC|Dave Start End Client |Len RTAM 1 (CPFM 1 | AQH Fer1 |Cume 1) Cumea Per
| Pogitian | |Timi  |Tirm@  [Cosl | |RP1849RP1840 |RP1849  |RP1B49 RP1849

@ Right click on the DP

(Daypart) column and you'll
find alist of the valid radio

WEXF 851 |CLHTE  F |MTWIF._ 0O700P  [1200M 01 260.0 n 34 1610
WCWMF OB  [CLROCK [F [MTWIF,__ O70DP _[1200M 02 2500 a0 1% 1250
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- WHAM (1180 MEWTLE A .58 OE00A 12006 0.2 500 il 41 1841
of the pop-up menu. WExY 978 FOFCHR F [MDWIF__O700F  1200M 03 833 40 7.2 ETH
WEXF 951 [GLHMS  F |..58 BODA 1 2008 1 247
. o . WBEE 825  |CMTRY _ |F |MTWIF,_O700P 1200 4 i
(2) Dial Position, displays WCMF @RS CLROCK F .55 [DBODA 12006 3 70
WEXY 9789 |POPCHR .58 OED0A (12006 ] kLI
the radio station’s dial WHAM 180 NEWTLE | [MTWITF_ D300P  [07T00F 11
L WCMF__ 65 |CLROCK |F |MTWIF._ [0300F  |070OF
position and Format, WEXF 851 |CLHTS  |F [MTWIF, D300F [0700F
) . . WFXF__B51  |CLHITE MTWTF._ _DEODA 1000
displays theradio station’s WEEE 25  [CNTRY }' S5 OBO0A 17006
. WCMF 065 [CLROCK MTWTE__ [1000A  [0300P
music format. These cells WPHY  aTa FOPCHR |F |MTWIF_ 0300F 0700F
: WEAF__ 851  |CLHITS _|F [WMIWWF_[100DA |DZ00F
are populated using WORX 1038 JRBCON |F_[MTWOTF. DEODA  |1000A
; ; ; WHAM  11B0  MEWTLK A [MTWIF. DE0DA 10004
information from Arbitron WPXY 870 POPCHRF IMTWTF. 110D0A 0300
when you retrieve ratings. VLA 1IED  NEWTLE B WMPATE. (1I00h DIME
nRE S b b oM el UL .

@ The Len (Spot Length) column defaults to 60 for radio media, but you can change this value.

@ AQH Per, Cume, and Cume Per display audience figures for radio.

Television Specifics
When working with a television buy, the Worksheet table display information that is specific to TV.

Media: T Client: WEGHM Product: FOOD Estimate: FOOD
Up | Worksheet | Filter | FM‘Q: | Avails | .ﬁpprnvﬂ@nnlﬂl | Trendi

Program Cliant Len RTAWM 1 |Share1  |PYTHUT 'CPPM
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Tirme Tima
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WHES T M. T A, ALL WKE 0.0020 4

CHT F B 15, A b i

@ Right click on the DP (Daypart) column and you’ll find alist of the valid TV daypart codes at the bottom of the pop-up
menu.

@ When making buys for cable networks, you can enter the Nielsen defined network code in the Network column to
retrieve ratings.

@ The Len (Spot Length) column defaults to 30 for TV media, but you can change this value.

@ PVT/HUT figures indicate specific audience statistics for TV.
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Trending Tab

Use the Trending tab to compare ratings, cume
impressions, and PVT figures for radio and television
aswell as edit the estimated audience figures and
update the worksheet. You may also load and save up

to 8 trending books so you do not have to select the
trending books every time you enter the Trending tab.
Trending books may be saved for both Active and
Proposed worksheets.

( B; include All Stations i Market

hdd To Worksheet | Update Worksheat |

[ ° TTiE: VVEGH Praaucl: HRRD |35 CTF [ LT
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mi0 .4 64 56 64|
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Feload

00 0.0 0. 0. 0 1.0 =
000 n.og n.og n.og 000 0.00
0 0 [ 0 0 )
00| | 0.0 o o0 00
of o q q 0 0
00| | 0.0 o 00 00
Y| | oi| o o 00

rr[; nnr; nnn; 0.0 0.00 0.00) =
0.00] 0.00; 0.00; 0.00; 0UD0 0,00
0.00] 0.00; 0.00; o :I:Ii I:I::I. 0.00

Retrieve Ratings ‘ Clear Trending
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@ Select one of the available Demographic codes.

@ Select one of the available Day/Time pattern codes.

- To add a Day/Time pattern not on the list, click the Add
icon. In the resulting dialog box, you can create your
own Day/Time pattern.

- To advance to the next Day/Time pattern in the list and
recalculate the ratings, click the Next icon.

@ Switch between Trending and Estimating modes.

- Trending mode is the default configuration and allows
you to select one or more actual books to be used in
retrieving historical statistics.

- Estimating mode allows you to switch to aresearch
configuration and to select one or more estimate books
to be used in retrieving estimated statistics.

@ Click Save/Load to save your trending book

configuration. Press [Ctrl] and click Save/ Load to
retrieve your saved trending book configuration.

- In Estimating mode when working with proposed buys,
this button s titled Override and clicking it allows you to
override the ratings books defined on the Start Up tab.

Problems? / Questions? Refer to Online Help or Use eHelp
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@ Use the drop down lists to select the Estimated

book that you want to use and to select up to 8 Actual
books.

@ You can display all stations in the market, even if

they are not on the worksheet, by selecting the Include
All Stations in Market check box.

@ You can add a new avail to the worksheet, by
selecting it and clicking the Add to Worksheet button.

@ If you prefer to use the statistics displayed in the

Worksheet column , click the Update Worksheet button
to overwrite the statistics on the Worksheet tab.

@ If you make any changes on the worksheet, use the
Reload button to update the data on the Trending tab.

@ After you make changes to the current settings on

the Trending tab, click the Retrieve Ratings button to
update the statistics.

@ To remove all stations/networks that are not on the

worksheet and clear all columns except the Worksheet
column, click the Clear Trending button.
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Radio Specifics
When you are working with radio buys, the Trending tab provides information and controls that are specific to

radio.(The Trending tab shown on the adjacent page shows a Radio buy.)

For radio buys, RT/IM, Share, AQH Persons, Cume, Cume Séaégﬂ-?f. Pdatwrit o] 'ﬂorksnﬂ; Est Buolé 4 At Bcwkji
Persons, Turnover (T/O), and RT/IM rows display for each Ehare D 07 1276
station on the worksheet. l8aH Per 470 701 11800
lcuma 12, 124 134
Curme Per G210 B2100 66400
i X Al 5

Television Specifics
When you are working with TV buys, the Trending tab provides information and controls that are specific to

TV. The Trending tab for a TV buy has the same basic controls as for a radio buy, with the following
exceptions.

[ Stabon-BC] retwork]| [ warksheet | Est Book | Act Book1 For Television buys, RT/IM, Share, PVT/HUT,
e - T RTAM A 31 23 and PRGM rows display for each station on
Share 78.36 28,36 ERTI. Ksh
PATIHUT 11.08 1108 1012 (e worksheet.
FRGM  |(GDMRM AN | GDMRMNA ) GDMEN A

The Demographic section allows you to change
all PVT figures in the Worksheet column , by

entering anew figure in the PVT field and
clicking the Change PVT button.

RW1849 -
Change FYT |

In the upper right portion of the screen you’ll
Break
find the Breadk Average drop down list and you

_ hed can select a Break Average to include break
average figures in your statistics.

When you include all stations in the market, |  inchuda Al Siations n Markat | Echie Gl
you can select the Exclude Cable check box
to exclude cable stations from that list.

Worksheet Column
On the Trending tab for both Radio and Television, you can manually edit the statistic information in the

Worksheet column. When you do so, the font in the column will change to indicate the current status of the data.

Stafion-Bi | Hetwark| Warkaheet | Normal - The displayed rating was retrieved into the worksheet and has
AN - T M| 1 not changed.

Share | 397

FVIHUT | LiLlai Bold - The displayed rating was changed after it was retrieved.

PROM  [IWHAM N

Blue - The displayed rating does not exist in the worksheet.

Italicized - The displayed rating is different from the worksheet (includes
avails that do not exist in the worksheet)
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Estimating Tab

Use the Estimating tab to compare worksheet avails for one or more historical books. You can choose from
multiple detail views of ratings data that differ depending on whether you are working with television or radio.

Madia: R Clieni: WEGM Product: FOOD Eslimate: SPROG Market: ROC

Start Up Worksheet | Filter Preferences Avails Approve/Copy/Delete | Trending | Estimating Reports RA&F

winos | v || B3] [~ ]| [=]l [~ I=l [~] v | Rp2554 B Q S Estimating
D Q| @ s
Caypart |Station | Days Start Time [End Tima |Ratings | Share AQH Par  |[Cumea Cume WIDG

RPI554 |RP2554  |RP2554  |RP2554  |RP255[ AQH Rig [AaH Shr [AGH Per [cume Figlume PaDema Shr

AMID WEEE-F MTWTF, |0S00A 10004 23 10.30 1] 0.0 30 133 13900 16.3 75100 BO0.O =~
WiD  WEEE-F WTWIF. [1000A |0300P | 19 2.76| i 0.0 23 100| 10200 127] seson 530
PMD WBEE-F WTWTF. 0300F O700F | 19 10,48 i 0.0 25 132 11300 171] 78400 B35
WKD  WEEE-F .88 |0a00A  1200M | 1.0 10 5-5: i 0.0 12 124 5800 158 71800 50.4|=
AMD  WOMF-F WTWTF. |0500A 10004 2.7 962 i 0.0 0.0 0.0 0 0.0 i 0.0
WD WOCMF-F MTWTF. 10004  |0300F 13| 611 ol 0.4 [ 0.0 0.0 0 0.0 0 0.0
PWD  WCMF-F MTWTF. |0300F  |0700F 08| 258 ol o.q| [ 0.0 0.0 0 0.0 i 0.0
AMD  WDIXC-F WTWTF. |0600A 10004 17| 7.48 ol .4 [ 0.0 0.0 0 0.0 i 0.0
PWD  WDHC(-F |MTWTF. |0300F  |0700F 11| 6.02 ol 0.4 [ 0.0 0.0 0 0.0 i 0.0
WiD  WDHCC-F |MTWTF. 10004  |0300F 11 547 o| o.0| [ 0.0 0.0 0 0.0 i 0.0
KD WDHKX-F | S5  |0G00A  |1200M 12 1240 ol 0.4 | 0.0 0.0 0 0.0 i 0.0
MO WOWVI-F WTWTF. |0500A 10004 1 .l:u: 4.68| ol o4 0.0 0.0 0 0.0 i n.ol|
1] I I 0 K1 M|
|ﬁ.:1us| Demo  |Davs Start End Station | #@H AaH AGH Cume Cume Dema O |TSL

Book Time Tirme Raling Shana Parsons Raling Parsons Shang

WIROE RP2554  |WTWTF.. |DEDDA 10004 WEEE-F a0 13.3 13400 16.3 75100 GO0l A o
Lﬂ_ﬁ |rP2554 [wmwTF. [10o0s  [n30oP  jweEEF | 23 10.0] 10400| 12.7] 58500 s3s| 58 47|
(WNDG  |RP2554 |WTWIF. [0300F  |OFODP  |WEEEF | 28] 13.4] 11300 174| Te401] EEIEEEEE
fWINOG  |RP2564 |83 [0GD0A  [1200M  WEEEF 1 12.4] 5600 15.6) T100] 504 128 z2ag

Trending | Hetrieve | Esxport | Update Warksheet | Retoad Clear Estimating |

1;_1_') Choose from 1to 8 Actual books. @ The Detail View section displays different
information depending on the view option selected in

@ Select any of the available Demographic codes. the associated drop down menu.

@ Use these option buttons to switch between @ Choose one of the view options on the drop down to

Trending and Estimating modes. changedisplay in the Detail View section.

- Trending mode is the default configuration and allows @ Click Retrieve to retrieve ratings for the selected

you to select one or more actual books to be used in demo/books into the Detail View section.

retrieving historical statistics.
@ Click Export to save the avails datato a spreadsheet

- Estimating mode allows you to switch to aresearch file

configuration and to select one or more estimate books

t i trievi timat tatistics. .
0 be used in retrieving estimated statistics @ Click Update Worksheet to update the worksheet

@ Click the Save/Load button to save your trending with any changes you made on the Estimating tab.

book configuration. Press [Ctrl] and click the Save/Load
button to retrieve your saved trending book
configuration.

@ Click Reload to overwrite any changes you've made
with the data from the worksheet.

@ Click Clear Estimating to clear all changes including
any retrieved ratings.
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Television Specifics
For television buying, the Estimating tab complements the Trending tab by allowing you to compare buy lines for
different time periods for one or more specified historical books. Both tabs bring together various information
allowing you to synchronize with the worksheet making it possible to update to or from the worksheet.

NOVO? ,mr _- _| . __'- Wi IE ® Estimating
RP1849
Chisisge PVT for Deime RP2554

When you switch to Estimating mode, you can use data from Share and PVT books to calculate ratings.

il
ompetiie
itive - exclude cable . . . . S
ot exelde € When working television buys you can select from a list of appropriate Details Views.

Day - Chsarter Hour

Dy - Hall Hour

jDay - Hoaw

Weekly -

Avalil Compare avails across books and demos, with or without Share and PVT/HVT detail and/or week by week detail.
- Double-click a book to display week by week detail.
- Double-click a demo to display the Share and PVT/HVT detail.

Competitive Compare avails across books for all stations and selected demos, with or without Share and PVT/HVT detail.
- Double-click a demo to display the Share and PVT/HVT detail.

Competitive Same as the Competitive view but without local cable stations.
(excludecable) - Double-click ademo to display the Share and PVT/HVT detail.

Weekly Display week by week statistics for an avail plus the Lead in and Lead out quarter hours.
Day - Quarter Hr Displays selected time period broken out by day and quarter hour.

Day-HalfHour Displays selected time period broken out by day and half hour.

Day - Hour Displays selected time period broken out by day and hour.

Radio Specifics
For radio buying, the Estimating tab provides more information and multiple ways to compare ratings data
across demos, books, stations and avails.

Trending -
ompetitha: When working radio buys you can select from a list of appropriate Details Views.
Hourty
frending
Competitive Compare daypart across books and demos for multiple stations.
Hourly Displays each individual hour that makes up the selected daypart.
Trending Displays AQH Rating, AQH Share, AQH Persons, Cume Rating, Cume Persons, Demographic

Share, Turnover and Time Spent Listening per each rating book and demo selected.
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Preferences Tab

Use the settings on the Preferences tab to configure how
you want the data in your worksheet to be displayed.
For your convenience, each section has an Apply button
so you can selectively enable settings and then return to

the Worksheet tab to see the results of the change.
Once you create the perfect worksheet display for your
buying needs, you can name and save your preference
configuration so that you can reuse itin the future.

Media: T Client: WEGM Product:
Start Up Wnrltsheet | Filter Preferences | Avails

Approve/Copy/Delete | Trending

Estimate: Market: ROC

| Estimating Reports R&F

Problems? / Questions? Refer to Online Help or Use eHelp

Q Worksheet Columns Q ‘Workshaet Table Sort Q Filtared Tolals Selections
DP = |Dav and Time within Daypart within Station/BC - Totals Typ-e |$Irr-pl¢ Table
Station Apply | |Rows | = Spats '4_
BC al GRPs =
Days al § |
Start Time al CPP |-
T Colunmars [Weeks Days -
L Daypart
, L Spot Lengih
Apphy | Heset | _Sta‘htll [=
Cross-Tab |
Q Auto Savo itorval — JE)
v| Primary Demo ]
Apply Deimo Code _ Group Stats =
3 = o Prry D Oty —
€N ating Decinais (€Y Worcsheot Totaks soloctions
1 - Mo rounding after adpstment
Totals Type [Simple Table -
Apply Round 1o nearest 0.5 afer adjustment —
Rows - [Spols 1=~
Round to nearest whale number after adjustment I al GRPs =]
Apply =
al CPP -
Columns mm =
Diaypan |
Spat Length
Save | Haload Dielete _Sl:iniun [=|
@ Cross-Tab -
TV Worksheet - Proposed |-
|| Group Stats Apply
| Primary Demo Only

u:) Use the Worksheet Columns list to choose which columns you want to display in your worksheet.
@ Set up an Auto Save Interval to specify how often you want to automatically save your worksheet.
@ Choose 1 or 3decimals to display ratings.

@ Use the Worksheet Table Sort drop down to specify the default sort order for your worksheet.

@ Specify the demo that you want to use to automatically adjust RT/IM statistics for the purpose of estimating.
Then, select the type of automatic rounding adjustment you prefer.

@ Name and save your preference configuration so that you can reuse it in the future.

u':) Choose between a Simple Table and a Cross-tab Table configuration for the Filtered Totals summary section of
the worksheet and then select which rows and columns you want to appear in the table.

@ Choose between a Simple Table and a Cross-tab Table configuration for the Worksheet Totals summary section
of the worksheet and then select which rows and columns you want to appear in the table.
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Filter Tab

Use the controls on the Filter tab to quickly isolate worksheet, and click the Apply button. The filter
and analyze specific data that may be hidden ina settings will also alter the data shown in the Filtered
complex worksheet. To apply a temporarily filter, totals sections as well as on printed reports. To
simply hold down the [Ctrl] or [Shift] key, select the remove the filter settings, click the Clear button or
items that you want to use to isolate data in the close the worksheet.

Media; T Client: WEGM Product: ROC Estimate; EASTER Market: ROC

Start Up | Worksheet | Filter Preferences | Avails | Approve/Copy/Delete | Trending | Estimating Reports RA&F

O Yo vecemen 0 vomamest o s

Scheduled efms |Dav and Time within Daveart within Station/BC | ] Kmare Sort
] Selected Hems
(2) ETIN— Q T L} M (), (ETTI—— (O)
ACC AM-EC - =1 a0 =1 MTWTF..
EAR AMEC - CNN M......
EF GRC -C FOOD T....
EMC WHAM -T LIF LWL
EMN WHEC -T | MTV T
EN WROC -T THNT -
PT WUHF -T USA -
PTX _ VH1 | | [rreen

- - - - -

@) CTE— Q Q
MAYDS 04/04 M Wki Colurmn | _Condifion Valug Andide Formal
04111 M Wk2 Spots - 2
0418 M Wk3
04/25 M Wkd
0502 M WkS

[

_ hooy |
_ oo |

Add Dbl Recall

U_) Filter only Scheduled Items and/or only Selected Items on the worksheet.

@ Filter by daypart code.

@ Filter by estimated book.

@ Use the Worksheet Table Sort drop down to specify the sort order for the filtered data.
@ Filter by specific stations.

@ Filter by selected weeks/days, such as hiatus weeks.

(7) Filter cable buys by network.

@ Create your own custom filters and even use color to make them stand out.

@ Filter by specific spot lengths.

@ Filter by specific rotation periods.
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Problems? / Questions? Refer to Online Help or Use eHelp

Approve/Copy/Delete Tab

Use the controls on the Approve/Copy/Delete tab to
access a list of either proposed or active worksheets.
You can then select a worksheet from the listand
Approve the proposed buys, Copy buy information

from one worksheet to another, or delete a
worksheet. You can also load a worksheet into the
Buy Module.

Start Up | | Approve/CopyDelete |
Retiieve Proposed Biys | Apply Fillos |
u ; i e I.B}
Hetrieve Active Buys : @} Campaign Ik 4l Clear Filter
4 i:[-: o1 T |weEom | Duttesne

T
|Company |Office  |Media |Clierd | Product Estimate |Madkal | Worksheet Btatus | Worksheel User Approved
| Coda Description 1]
02 01 T WEOM ROC 133 ROC AQROCHESTER & 4TH QUARTER ROCHE .I:I'. FRES., |¥ =
02 01 T WEGH [ROC 500 ROC DEANRLULES P 10 CORPORATE IMAGE ... DUFRES... Y |
02 01 T WEOM ROC 150 ROC 40 IMASE P _J Q IMAGE DUFRES., Y
(i 01 T WEOM [FOOD FOOD ROC FOOD |P FOOD DRIVE DUFRES
[iF ] I WEOW FOOD 202004 (1529 P |N¥z FO0D DRIVE [puFREs.. fv
02 o1 T SWEGK [FOOD  (IMAGE ROC IMAGEROLC [ IMATOE ROCHESTER DOUFRES.. |Y
[iFS 01 T WEOM FOOD (IMADEZ FITT KACEZ f _IM. GE 2 PITTEBURGH 2 .Ll'.=i RES. |
03 .I'. 1 T WEOM [FOOD IMADEZ FITT MACE ZBE F _Il‘.i. PYWITH 28K .E". FRES
02 o1 T WEOM FOOD  (IMAGER  PITT IMAGEDD0S F SEFT 2004 2TO1 COPY.., | DUFREE.
_L'_' 01 _I WEOM FOOD IMAGE FITT IMAGEFRITT2 f _|r1.r-.-'. E FITT STRAIGHT C .IJ'. FRES L
02 01 T WEOM [FOOD (IMAGE PITT PITTIMGS F IMAGE 1 TO 2 BK COPY .. |IDUFRES... Y :_‘

B i Approve l@ Message

7 i Copy To Proposad

8 i Copy To Active

q i [betete

@ You can retrieve a list of worksheets containing

either proposed buys or active buys, but not both at the
same time.

@ If you have defined a Campaign ID for a product/
estimate, you can use it as a shortcut to specify the
active worksheets to retrieve or as a way to narrow the
list of worksheets in the display.

@ Once you fill in the Campaign ID field, you can click
the Apply Filter button to narrow the list of worksheets
in the display to only those that are defined by the
Campaign ID. To disable an applied filter, click the Clear
Filter button.

@ Your sign on Company, Office, and User ID display by
default, but can be changed. You can fill in any of the
other fields to narrow the list of worksheets in the
display.

@ If you want to explore one of the Proposed or Active
worksheets in more detail, just double click on its row.
When you do, the Buy Module will automatically load the
worksheet on the Worksheet tab.
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@ To approve a proposed worksheet, select a
worksheet, and click the Approve button.

@ If you're viewing a list of proposed worksheets, you
can select a worksheet and click the Copy to Proposed
button to copy the worksheet’s header information to
the Start Up tab.

@ If you're viewing alist of active worksheets, you can

select aworksheet and click the Copy to Active button
to copy the worksheet’s header information to the Start
Up tab.

@ You can click the Delete button remove a worksheet

from the Buy Module as long as it is before the schedule
due date and there is no related billing, matching or
paying activity.

@ Click the Message button to send a message to

coworkers to let them know that a worksheet has been
submitted for approval.
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R & F (Reach and Frequency) Tab

Use the Reach and Frequency tab to estimate ratings
based on the reach and frequency data for proposed
or active buys in the worksheet. All stations and
dayparts from the worksheet appear on this tab, but

all cells are display-only and cannot be changed. The
reach and frequency data in the Buy Module is
available for radio. To get reach and frequency data
for television requires a separate subscription.

Problems? / Questions? Refer to Online Help or Use eHelp

Maedia: R Clignl: WEGM Product: BRND Estimate; ALGOS Market: ROC
Start Up | Worksheet | | Filter Preferences | Avails | Approve/Copy/Delete | Trending | Estimating Reports R&F
[ stationis) | [ Demos | Export
'_ - | - | WBEEF = | RP1849 - @ @ l\.?}
WCMF F EVE RP2554
U} WK F Min Mar kit RAF -
WEXF F PMD
WHAM A __' WHD = = @
O @ ©) @
I |_Total Spots Cost GRPS CRP CPM AQH Par G0EsE IS Resth Frequancy | Cure
WEEEF | =11] EEEEI.IZIllll 120.0 EEI.-{Zl 1.51 E!QBl STSEDQ0 19'135. 6171 a5e0e |~
ANID 25 730,00 50.0 75.00 039 9598 239950 12.746 3923 B2103
EYE 15 4350 IZIIJI E.D 73 IZIIZII 023 I'Q?IZII ZEEDD 3964 1.514 06Z3
MWD 10 IZISIZIIZIDI 17.0 74 1‘I o1y CI'ISCI E1580 8,919 1.90& 52530
| FMD 25 EEZIEIIZIIJl 35.0 IIJIZIIZIIZIl 052 E.T"-:ll 167875 11 IZ\E-:: 300 58782
| WKD 15 800, IJIJI 120 50 IZIIZII D16 JCIJEII 57585 7.308 1642 50511
WICMF F [ [=11] 670,00 56.0 124 45| 156 2478 26B730 15.121| 3703 HIE8E
ANID [ 20 ﬂZIZIEIIJIJ: 310 123 IZIIZI: 052 FE."G: 153560 '-21642: 3 IIJ. 47Toz
EVE | 10 500.00 20 2150.00) 052 9E0| GE00 1.433 1.39& 124BE
L1e) | 15 1620.00) 120 135.00 042 Ja39| 57585 6170 1.945 36517
FMD | 10 700.00) 7.0 100.00) (1] 1359 33580 4.785( 1.453 38142
| WD 5 150.00 30 S50.00 0LDS 2879 14395 2665 1.125 48741
WD F o IZI.IZIIJi 0.0 IJ.IJIJi 0L Eli 0 EI.IJIJDi 0.0ao| 3a105
| AMID D 0.00 0.0 0.00 0.0 o 0 0.000 0ooag 36105
WWFAF F [ ED ﬂE:HEI.EIEII 40.0 1 Ed..itll 1 56 319‘3I 181855 Q.TB?I 4087 55034
| AMD 1E. 1500 LIIJ: 120 I_'E-.LILI: 0,39 Jt‘:i*.l: E-"Eih. -1-.ti;:5: 1 II':I.". 25314
| EvE 10 250.00 1.0 250.00 052 480 4800 0.87E 1.141 16106
| WD [ 20 2430.00] 18.0 13500 0.56 s34 BE380 5.436| 3 2687
| FMD 10 J00. LIIJ: 7.0 ILILI.LILI: o Jj‘.ﬂ-.l: 33590 4.4-4-1: 1.573) G4 -

u:) When you are working with active buys, you can select from 1 to 4 Actual books.

@ All stations from the worksheet are selected by default. To narrow the amount of information in the display,
select only the stations you want to see.

@ All dayparts from the worksheet are selected by default. To narrow the amount of information in the display,
select only the dayparts you want to see.

@ All Demos from the estimate are displayed and the first one is selected by default. Only one demo can be
selected at a time.

@ After you change a selection, click the Retrieve button to update the display of the Reach and Frequency data for
the primary demo for the selected stations/dayparts.

@ To print the Reach and Frequency datain areport format, click the Run Report button.
@ To export the Reach and Frequency data to a spreadsheet file, click Export button.

@ The Market R&F view is the default view and allows you to see R&F totals for each station and daypart as well as

an overall market total. Select any of the available views from the drop down list to alter the display of the Reach and
Frequency data.

@ You can change the order of the columns by clicking and dragging a column to a new location.
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Avails Tab
Use the controls on the Avails tab to retrieve avail information and then load selected avails into the current

proposed worksheet.
Media: T Chisil: WEGM Product: BRND Eslimate: APROE Market: RDC
StartUp | Worksheet | Filter Preferences | Avails | Approve/Copy/Delete | Trending | Estimating Reports R&F
(Media: [ TELEVISION lﬂ_} Retrieve Avails
@ S
| marker: IS ROCHESTER, WY '5i Load Worksheet
2 a
&) N vear Quarter: 2007 a)
Station [BC|DP |Days  [stan  |End Metwork | Program Cost EN Stat [EMEnd B
Tirme Tirme Marmg Ciate Diata
wesT [T PRI |F.  |ooor  iooP noojormimor zaoor | |-
WHGET [T (PRI F.. Ja0oF 1000F 0000ty 1Ny .
weeT |1 PRI | F.  |oaoor  [osoop ooolovoor fiazsaer ||
WHGT [T PRI I.. 1000F 1100F e 0.00010tmr 120y
WHGET [T (PRI T.. 0a0orF 0a0orF - 0.000iotnr  12aan?
fest |v [P [w [ooop [100p ooojimnr [12Ean7 |
WBGT [T (PRI | WY 0900F 1000F 0.0001otmr 120y
WBGT [T (PRI |M... 0a0orF 0900F 0.000iotmr 120y
WBGT T [LNS |WTWTF.. [1100F 1130F noooimimr (123007 -

@ The Media and Market fields are populated by default from the Start Up tab and may not be changed.

@ To retrieve avails that were previously entered for a specific client, fill in the Client field.

@ You must fill in the Year field to specify the year for the avails you want to retrieve, but the Quarter field is optional.

@ Click the Retrieve Avails button to display the existing avails.

@ Select one or more avails to be loaded into the worksheet. Hold down the [Ctrl] or [Shift] keys to select multiple

avails.

@ Click the Load Worksheet to add those avails to the current worksheet.

Reports Tab

Use the Reports tab to generate various reports. The report featureuses the current worksheet sort order as
well as the settings on the Filter Tab to control the data that the report contains. All reports are displayed with
Adobe Reader and can be printed, saved, or e-mailed.

1;_1_') Select one of the available reports from the Reports list.

@ Assign the report a name in the Buyer Name field.

@ Click the Run Report to launch the operation.

MEDIABANK A VW

Problems? / Questions? Refer to Online Help or Use eHelp

Q=
Worksheet Schedule Report [=]
Station Samnmary Report
Demagraphic Detall Report
Demographic Summary Report
Goal v Entered Sumimany Report

[4]
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